Steps for working with onlme porml of apprentzcesklp
o (www anprentxceshm ooV, m) i

Procedure for online reglstratmn of establishment on portal: =
(Estabhshment will apply on portal for engagement of apprent:ces)

1. Log in :http's://nc'Vtmis.gov.infl’_ages/}iomc.aspx |
~ Click on apprenticeship, Ypou will be on page |
 http://apprenticeship.gov.in/Pages/Apprenticeship/Home.aspx
(Note: We can also access the page directly}
3. Click-on Estabhshment = Establishment Registration.
A Fill required 1nformat10n regarding ‘establishment and submit it.
5
6

You will get an activation link on the e-mail provided by you.

. Click on activation link, you will g g,et your estabhshment reglstratlon no. and logm
credentials on your e-mail. '

7. - Now login and upload your sign’ature in your establishment proﬁle.
-~ For allotment of trades and seats:-

| 8. RepeatStep1to?2 =login (Right top corner) w1th own logm ID & Password
9. InMenu (Left top corner) Click ot MIS = Apprenticeship= Coursetb Create.

10. Then fill trade name, seats etc. according to the nature of work and your reqmrement 1
 then click add.

 (No.of apprcntlocs will be 2 5% to 10% of total strength of estabhshment )

*

: Procedure for onhne reglstratlon of.candidate who want to apply ior
SRR - apprenticeship training |
: '(Cand1date w111 roglqtt,r hlmself on portal for doing apprentlceshlp trammg)

¢

. -Rep'eat Step 1 to 2. . e
12.-" Click on apprenncescbappzentxcc Reglstzatlon :
113, Fill requlred information regarding you and submit it. (Scan and upload 0r1g1nal
- 10% class and consolidate marks-sheet of ITT in pdf and photo in jpg xmage)

14, You will get an actjvation link on e-mail provided by you.
T ;1:5. _ 'Open your e-mail and click on activation link. - -
' | 16, You will get a reglstranon no. on e-mail, naw you are registered to apply for

L apprenticeshlp trammg in any of ’the listed establishments.

-




= Procedure for submitting onlme apphcatlon to estabhshments |

(Reglstered canchdaie Wﬂl apply on portal for apprentlceshxp)

17, 'Repeat Step 110 2. Click on Estabhshmeni@Estabhshment Search.
'1?8. Fill Region Faridabad, State Rajdsthan District ....... ~and click on search. (You
R j'- can apply in any estabhshment of any state/dmtnct) _
19. - List of registered establishments of respective district will appem=> Chck on the
| ‘name of establzshmem in whxch you want to apply. : '
-1 20, Clickon Apply option in the column appearing against the trade name (for the
. trade in which you want to apply) '
21:. Following window mll appear= Apply for Apprentzcesth Training.
22. . Fill réquired information {Applicant's Reclstratmn which you recexved on e-mail)
~and then chck app]y
Procedure for issuing onlme offer to the candidate
o (Estabhshment will issue an offer to the canchdate)
123, Repeat Step l to 2 and then logm (Right top corner) with own login ID & Password |.
24, Click on MIS (m Menu)= Apprent1cesh1pr=i>'fra1n1ng=> Queue.’
25,  List of candidates who have applied to your establishment will appear.
26. " Then click on partlcular candidate’s registration no., ¢heck his doctmnents (10" &
‘ ITI marks sheet in PDF and photo in JPG image). After satxsfymg yoursell W.I. t.
. ehgxbihty of candidate, click check box 41
27, A w:ndow will ¢ open fill trammg start date, end date and stlpend amount =>click
o offer; i .
1 28. Candldate Wlll get & link on his/her e-mail registered on portal.
- 29, Canchflate will click on link and will upload scanned signature n JPG nnage and
' accept of fer. :
“Procedure for approval of the candidate
(Estabhshment will approve the apprentice)
o 30, Repcat Step 23 to 24, approve the apprentice.
-+ 31, Accepted offer wﬂl be shown, app1 ove.it. Informatlon will be sent to CAA/SAA on
: portal & e-mail, 100. v :
32, ~CAABAA will check the entries and sign on contract=> upload sxgned copy of
~ contract and approve it. If any deficiency is found, it may be rejected or sent back |
‘ " for correction, as the case may be. . -
33.

After approval of CAA/SAA, establishrhént will get a print of contract for

signature of guarantor and witnesses, then it may be kept in record.




- (Tregalt @ FPrgfea =g wfitrsr &1 Wide w=_smdes B BI)
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